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IMOJIOKEHHUE OB OBPABOTKE IIEPCOHAJIBHBIX TAHHBIX

1. Ooume moJ1o:keHus

1.1. Hacrosmiee [Tomosxenne mo 00paboTke mepcoHaIbHBIX HaHHBIX (nanee - [Tomoxenne) Opranmanuu (MBOY COLL
Ne 5) pa3paborano B cootBercTBHH ¢ TpynoBbiM KomekcoM Poccmiickoit ®eneparnmm, Koncrurynumeit Poccuiickoit
Oeneparmun, ['paxmanckum komekcom Poccwiickoit ®epepammu, ®DenepamsHbiM 3akoHOM «O0 wmHDOpMAIHH,
MHPOPMAIMOHHBIX TEXHOJIOTUAX U O 3amure nHpopMmanuny, denepanbHeiM 3ak0HOM «O MEPCOHANBHBIX JaHHBIXY,
[IpaBuiiaMu BHyTpEHHETO TPYAOBOTO pacnopsiaka OpraHuzanuy.

1.2. Lenp paszpaborku IlosokeHus - ompeneneHne MHOpsAAKa OOpaOOTKM NEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB
OpraHu3anuy 1 MHBIX CyObEKTOB NEPCOHAIBHBIX JaHHBIX, IIEPCOHANBHBIE JaHHBIE KOTOPBIX IOJUIeXaT 00paboTKe, Ha
OCHOBAHUU ITOJIHOMOYHH OnepaTopa; oOecTIedeHne 3alUThI IPaB U CBOOO YeTIOBEKa M IpaXkIaHUHA, B T.4. pabOTHHKA
Opranuzanuy, Ipu 00paboTKe ero MepCOHANBHBIX JaHHBIX, B TOM YHCJIE 3alUThl MPIB HA HENPUKOCHOBEHHOCTD
9aCTHOM KU3HU, INYHYIO U CEMEHHYIO TailHy, a TaK)Ke YCTAHOBJIEHHE OTBETCTBEHHOCTH JJOJDKHOCTHBIX JIUI, UMEFOIIUX
JIOCTYIl K INEPCOHAIBHBIM JAaHHBIM, 32 HEBBINOJIHEHHE TPeOOBaHMN HOPM, PETYIMPYIOUMX 00pabOTKy M 3alluTy
MePCOHANBHBIX TaHHBIX.

1.3. Tlopsiiok BBOJa B ieiicTBUE U n3MeHeHusl [1o1oxeHus!.

1.3.1. Hacrosmiee [lonokeHne BCTynaeT B CHITy C MOMEHTA €T0 YTBEPKACHHUS TeHepalbHBIM TupekTopoM Opranusanuu
U JefcTByeT OeccpOoYHO, 10 3aMeHBI ero HOBBIM [onoxeHuneM.

1.3.2. Bce uzmenenus B [lonoxkeHue BHOCATCS TPUKA30M.
1.4. Bece pabotaHuku OpraHU3alyu TOJDKHBI OBITH 03HAKOMIICHBI ¢ HACTOSIUM [10J10’keHIEeM TI0J] POCITUCH.

1.5. Pexxum KOHq)I/I,HCHIII/IaHBHOCTI/I MEPCOHAJIBHBIX JaHHBIX CHUMACTCA B CIIydasax UX 00€3THYMBAHUS M 10 HCTEYCHUN
75 et CpOKa UX XpaHCHU, WIN NPOAJICBACTCA HAa OCHOBAHNHU 3aKJIFOYCHU 3KCH€pTHOﬁ KOMHCCHH Opl"aHI/ISaIII/II/I, €CJIn
HMHOC HE OIIPEACICHO 3aKOHOM.



I1. OcHOBHBIE MOHSATHS U COCTAB MEPCOHATbHBIX TaHHBIX PAOOTHUKOB
2.1. dAns neneit Hactosiero [1o10XKeHus UCTIONIB3YIOTCS CIEAYIOLNE OCHOBHBIE TIOHATHS

- IEpCOHANILHBIE JaHHBIC pa0OTHHKA - M00as HHYOPMALHs, OTHOCSIIASICA K ONPEAEICHHOMY WIIH ONPEeNIIeMOMY Ha
OCHOBaHMHU Takoi mH}popMmannu pabOTHHKY, B TOM 4YHUCJE ero (Gamuius, UMs, OTYECTBO, TOJl, MECHII, aTa U MECTO
POXKAEHHUS, aJpec, ceMelHoe, COLMalIbHOE, UMYIIECTBEHHOE MONIOXKEeHHe, 00pa3oBaHue, podeccus, JOXOIbl, Ipyras
nHdopmanus, HeoOXxonuMast paboTOATEINIO B CBS3U C TPYJOBBIMU OTHOLICHUSIMHU;

- 06pa60TI<a NEPCOHAJIBHBIX HNAHHBIX - C60p, cucTeMaTru3anus, HaKOIJICHUC, XPAaHCHUC, YTOUYHCHUEC (06HOBJ’ICHI/IG,
I/I3MeHeHI/Ie), HCIOJIB30BaHUEC, pacOpoOCTpaHCHUC (B TOM YHCIJIC nepe,uaqa), O6e3J'II/I‘{I/IBaHI/Ie, GHOKI/II)OBaHI/Ie,
YHUYTOKCHUEC IEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB Opranmaunu;

- KOHq)I/IL[eHIII/IaJ'H)HOCTL NEPCOHAJIBHBIX JaHHBIX - o00s13aTenLHoe JJISL CO6J'HO,H€HI/I$I Ha3HaA4YCHHOI'O OTBCTCTBCHHOI'O
Juhaa, I[OoJy4YuMBHICro JOCTyIl K HNEPCOHAJIBHBIM  JaHHBIM paGOTHI/IKOB, Tpe6OBaHI/Ie HC JOIIYyCKaTb HX
pacOopoCTpaHCHUA 0e3 cormacus pa60THI/IKa WM UHOT'O 3aKOHHOI'O OCHOBAHUS,

- pacmpocTpaHEHHE MEepCOHAJbHBIX MAHHBIX - JEWCTBUS, HANpaBICHHbIE Ha Ieperady IEepPCOHAIBHBIX JaHHBIX
pabOTHHKOB OIpeeICHHOMY KpYTY JIHII (Tlepeaya NepCOHaIbHBIX JaHHBIX ) MM Ha O3HAKOMJICHHE C IIEPCOHATBHBIMU
JTAaHHBIMH HEOT'PaHUYEHHOT'O KPYTa JIUILI, B TOM YHciie 0OHApOJ0BaHUE IEPCOHANBHBIX JAHHBIX Pa0OTHUKOB B CPEJICTBAX
MaccoBOM MH(popManuy, pasMelieHne B HH(YOPMALMOHHO-TEIICKOMMYHHKAIMOHHBIX CETSAX WM TPEIOCTABICHHUE
JOCTYTA K IIEPCOHABHBIM JaHHBIM PA0OOTHUKOB KaKUM-THOO MHBIM CIIOCO0OM;

- HMCIOJIb30BAHUEC TEPCOHAJBHBIX OaHHBIX - neicTBUs (onepaupm) C NEpCOHAJIbHBIMU JaHHBIMH, COBCPIIACMBIC
JOJDKHOCTHBIM JIUIIOM OpFaHI/ISB.L[I/II/I B OCJIIX NPUHATHSA peLHCHI/Iﬁ WK COBCPUICHUSA MHBIX HeﬁCTBHﬁ, TOPOXKAAOMINX
HOPpUANYCCKUC NOCICACTBHA B OTHOIICHUN pa6OTHI/IKOB 1100 UHBIM 06pa30M 3aTparuBarONIUX HX IIpaBa U CBO60,I[LI
WA TIpaBa u CBO6OZ[BI APYTHUX JIUIL;

- 6J'IOKI/Ip0BaHI/I€ NEPCOHATIBHBIX HAaHHBIX - BPEMCHHOC [IIPCKpAIICHUC c60pa, CUCTCMATHU3alluM, HAKOIIJICHUA,
HCIOJIB30BaHUA, paCIpOCTPaHCHUS ICPCOHAJIbHBIX TaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX IEepeaaiun;

- YHUYTOXXCHHUC NICPCOHATIBHBIX JAHHBIX - ,I[eﬁCTBPIH, B PE3YJIbTATEC KOTOPBIX HEBO3MOKHO BOCCTAHOBUTL COACPIKAHUC
MNEPCOHAJIbHBIX NTaHHBIX B PIHCI)OpMaL[PIOHHOﬁ CHUCTCMC IICPCOHATIBHBIX JTaHHBIX pa6OTHI/IKOB WA B pE3YyJIbTATE KOTOPBIX
YHUYTOXKAKOTCA MaTCPpUAJIbHBIC HOCUTCIIN ICPCOHAIIBHBIX JAHHBIX pa6OTHI/IKOB;

- 00e3IHYHBaHUE NEPCOHATIBHBIX JAaHHBIX - ,I[eﬁCTBPI?I, B PpE3yJbTaTC KOTOPBIX HCEBO3MOXKHO OINPCACIUTH
MNPpUHAJICIKHOCTD NIEPCOHAJIBHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy;

- 001I1e10CTyTIHBIE IEPCOHANBHBIE JaHHBIE - IEPCOHAJIbHBIE JaHHbIC, JOCTYI HEOTPAaHHUEHHOTO KPYTa JMIl K KOTOPhIM
NPE/IOCTaBIICH C corylacus pab0OTHMKAa MM Ha KOTOPBIE B COOTBETCTBHM C ()elepalbHBIMH 3aKOHAaMH He
pacnpocTpansercs TpeboBaHHE COOIIOICHNS KOHPHUICHIINATBHOCTH.

- uapopMarnus - CBeJeHUs (COOOIIEHH S, TaHHBIC) HE3aBUCHMO OT (POPMBI UX MPEICTABICHUS.

- IOKYMEHTHpOBaHHasi MH(popMauus - 3apMKCHPOBAHHAs Ha MAaTEPUAILHOM HOCHTEJNE IyTEeM JOKYMEHTHPOBaHHS
nHGOPMALUS C PEKBU3UTAMH, TTO3BOJISIOIINMU ONPEEITUTh TaKyl0 HH(GOPMAIIHIO WK €€ MaTepHaIbHBIIl HOCUTEINb.

2.2. B cocTaB HepCOHAIBHBIX JaHHBIX PaOOTHHKOB OpraHu3alnyu BXOJST JOKYMEHTHI, COAeprKaIirue HHGHOPMAIIHIO O
MACTIOPTHBIX JIAaHHBIX, OOpa30BaHWM, OTHOLIEHWH K BOWHCKOW OOS3aHHOCTH, CEMEWHOM TMOJIOKEHHH, MECTe
JKUTENIbCTBA, COCTOSTHUY 3I0POBbSI, & TAKXKE O MPEABIIYIUX MECTaX UX PaOOTHI.

2.3. Kommiekc TOKyMEHTOB, CONPOBOXKIAIOIIUI Iporiecc O(GOpMIIeHHS TPYIOBBIX OTHONICHWH pabOTHHKAa B
OpraHuzanuy Opu ero npueMe, NepeBojie U YBOJbHEHUH.

2.3.1. Uudopmauus, npencrasisemas pabOTHUKOM IPH IOCTYIUIGHHH Ha padoTy B OpraHu3aimio, JOJKHA UMETh
JIOKyMeHTalbHyI0 (opmy. Ilpu 3aximroueHHH TPyIOBOTO IOTOBOPAa B COOTBETCTBUHU CO CT. 65 TpymoBoro koaekca
Poccuiickoit @eneparinu Iuio, MocTymnaromiee Ha paboTy, IPeabsIBIIeT Pab0oTOAATEINIO:

- IacNOPT WM UHOM TOKYMEHT, yIOCTOBEPSIIOIIMMI JTUYHOCTD;

- TPYAOBYIO KHHXKY, 3a MCKIIOYEHHEM CIy4aeB, KOT/Ia TPYJOBOH TOTOBOp 3aKIIFOYAETCS! BIIEPBBIE WM PaOOTHHUK
MOCTYTIaeT Ha paboTy Ha YCIOBHAX COBMECTUTEIBCTBA, INOO TPYyAOBas KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yYTpaToil UiIH 110 APYTUM IIPUYUHAM;

- CTpaxoBO€ CBUACTEIBCTBO I'OCYIaPCTBEHHOI'O IICHCUOHHOT'O CTPAXOBaAHMA,

- HOKYMEHTBI BOMHCKOI'O y4e€Ta - I BOEHHOOOSI3aHHBIX U JIAL, MOAJIC)KAIUX BOUHCKOMY YUCTY;



- TOKyMEHT 00 o0pa3oBaHNH, 0 KBaMH(UKAIMK WIA HAJMYUH CIEIMATGHBIX 3HAHWH - IPH TOCTYIUICHHH Ha paborty,
TpeOYIONTYIO CHIENNATbHBIX 3HAHUH WITH CTICIIHAIbHOI MO OTOBKH;

- cBUJeTeNnbeTBO 0 npucBoeHny MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. IIpu opopmnennn paborHrka B OpraHuzanuio pabOTHHKOM OT/esia KaJpOB 3aIOJHSAETCS yHU(QHUIUPOBaHHAS
¢dopma T-2 «JInuHast kapTouka pabOTHUKa», B KOTOPOH OTpa)KaroTCs CIENyIOlINe aHKETHble W Ouorpaduyeckue
JlaHHBIE pabOTHHKA!

- obume cBenenus (P.1.0. paboTHHKa, faTa POKACHUS, MECTO POXKACHHS, IPaKAaHCTBO, 00pa3oBaHue, npodeccus,
CTax pabOTHI, COCTOSIHUE B OpaKe, MacIOpTHHIEC JaHHbIC);

- CBEJICHUSI O BOMHCKOM YUeTe;
- JaHHBIE O IIpUeMe Ha padoTy;

B nanbHeiieM B IMYHYIO KApTOUKY BHOCSTCSL:

- CBEZICHMS O TIEPEBOJIaX HA JIPYTYIO PaboTy;

- cBeleHus 00 aTTeCTalllH;

- CBEJICHHMS O TTOBBIIICHUN KBAJIH(UKAINY;

- cBelleHHs1 0 TPO(eCCHOHANTLHOM NIEPENoIr0TOBKE;

- CBEJICHMS O Harpajax (MOOIIPEHHX ), TOYETHBIX 3BAHUAX;
- CBeZICHHsI 00 OTIyCKaXx;

- CBEJICHHS O COLMAIBHBIX TapaHTHSAX;

- CBEJICHHS O MECTE )KUTEIHCTBA M KOHTAKTHBIX TeJIe(OHAX.

2.3.3. B otaene kagpos OpraHu3anuy CO3/1AI0TCS U XPAHATCS CIEAYIOIINE TPYIIIBI TOKYMEHTOB, COJIepXKalllie JaHHbIC
(6] pa6OTHI/IKaX B CAMHUYHOM HJIM CBOJHOM BHJC:

2.3.3.1. JIokyMeHTBbI, coaepIKallie epcoOHaNIbHbIE JaHHbIE pA0OTHUKOB (KOMIUIEKCHI IOKYMEHTOB, COIIPOBOK/IAIOIINE
npouecc ohopMIIeHUS TPYIOBBIX OTHOLICHUI NP IpHeMe Ha paboTy, IepeBo/ie, YBOILHEHNH; KOMILIEKC MaTepHajIoB
10 aHKETUPOBAHHUIO, TECTUPOBAHHUIO; MPOBEACHUIO COOCCENOBAHUI C KaHIUIATOM HA JOJDKHOCTD; IOJUIMHHHKU H
KOITMH MPUKA30B 10 IMYHOMY COCTaBY; JIMYHbIC JIeia M TPYIOBbIC KHI)KKH paOOTHUKOB; JIeIa, COCPIKAINEe OCHOBAHHUS
K TpHKady @O0 JIMYHOMY COCTaBy; Jelia, COAEpIKAIlUe MaTepHalibl aTTecTalud pabOTHUKOB; CIYKEOHBIX
paccieoBaHUi; CIPaBOYHO-MH(POPMALMOHHBIH GaHK JaHHBIX 110 IIEPCOHATY (KApTOTEKH, KYPHAJIbI); TOIMHHUKHA U
KOIIMM OTYCTHBIX, AHANMTHYECCKHMX M CIPAaBOYHBIX MATEPUAJOB, MEpPeIaBacMbIX PYKOBOACTBY OpraHusaiuy,
PYKOBOAMTENSAM CTPYKTYPHBIX IIOJpA3JeNICHUH; KOMUM OTYETOB, HANPaBISIEMBIX B TOCYJAPCTBEHHBIC OpPraHbI
CTAaTHCTHKH, HaJIOTOBbIE MHCIIEKIIMH, BBILIECTOSIIIE OPTaHbl yIIPaBJICHHUS U IPYrUe yUPEKICHUS).

2.3.3.2. JlokyMeHTamusi 1O OpraHW3aluu paOOTHl CTPYKTYPHBIX IMOApa3feicHUN (TIONOKEHUS O CTPYKTYPHBIX
MOpa3/IeNICHNSX, MOJDKHOCTHbIE WHCTPYKIHMH paOOTHHKOB, IPHKA3bl, DPACIOPSDKEHMSA, YKa3aHHsS pPYKOBOJCTBA
Oprasu3anuu); JOKYMEHTHI IO IUIAHHPOBAHHIO, YYETy, aHAJIW3y M OTYETHOCTH B YacTH pabOThl ¢ HEPCOHAIOM
Opranu3zaiuu.

I11. COop, 06paboTKa U 3aLUTA NEPCOHAIBHBIX JAHHBIX
3.1. Ilopsaok nmosTydyeHus: NEPCOHAIBHBIX JAHHbIX.

3.1.1. Bce nepcoHanbHbIe 1aHHBIE paboTHHKA OpraHu3anuy CleayeT HOoIy4aTh Y Hero camoro. Eciu nepcoHaIbHbIE
JlaHHBIE PaOOTHHKA BO3MOXHO IOJYYUTh TOJBKO Y TPETheH CTOPOHBI, TO pAOOTHHK JJOJDKEH OBITh YBEIOMIIEH 00 3TOM
3apaHee W OT HEro JOJDKHO OBITh ITOJy4EHO NMUCBMEHHOE coriacue. JomKHOCTHOE Mo paboTomaTels OIKHO
coo0mmuTh paboTHUKY OpraHu3anuy O LEesaX, IpeArnoaraéMblX HICTOYHHUKAX U CIOCO0aX ITOJydeHUs! TIEpCOHAIBHBIX
JIaHHBIX, @ TAKXKE O XapakTepe MOJUICKAIUX HOIy4YeHNIO IEPCOHAIBHBIX JIJAHHBIX W MOCIEACTBHAX OTKa3a pabOTHHKA
JlaTh MUCHMEHHOE COTVIacke Ha X mosydenneldl,

3.1.2. PaboTomarens He MMEET IpaBa MOIy4daTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE paboTHHKAa OpraHu3aIiy o
€ro paCOBOﬁ, HaHHOHaJ'IBHOﬁ NMPUHAITIC)KHOCTH, TOJIUTUYCCKUX B3IIAAaX, PEINTUO3HBIX WIN (bHHOCO(I)CKI/IX
y6e>1<neHme, COCTOAHHU 3O0POBbBA, HHTUMHOM >XHM3HHU. B clIydasXx, HEIMOCPCIACTBCHHO CBA3aHHBIX C BOIIPOCAMH
TPYAOBBIX OTHOIICHHH, B COOTBETCTBHH cO CT. 24 Koncrutymum Poccuiickoit ®enepanmm paboromaTens BIIpaBe
MOJTy9aTh M 00pabaThIBaTh JaHHBIE O YACTHOW )KM3HM pabOTHHKA TOJIBKO C €r0 MACHBMEHHOTO COTJIACHS.



O6pa60TKa YKa3aHHbIX NEPCOHAJIBHBIX HaHHBIX paGOTHI/IKOB pa60T0,uaTeneM BO3MO>KHA TOJLKO C UX COIIACHS JTUOO
0e3 ux corjacus B CJICAYIOMHNX Cydasax:

- ICPCOHAJIbHBIC JAHHBIC SABJIAIOTCA OGHIC,Z[OCTyHHI)IMI/I;

- IEPCOHAJIBbHBIC JaHHBIE OTHOCATCSA K COCTOAHUIO 3JOPOBb pa6OTHI/IKa n ux o6pa60T1<a H606X0)II/IM3 JJIA 3allUThI €T0
JKU3HH, 3J0POBbA WU WHBIX KU3HCHHO BaXXHbIX MHTCPCCOB R195(800) JKU3HU, 3J0POBbA WJIIM UHBIX KU3HCHHO BAaXKHBIX
HUHTEPECOB APYTUX JIUI U IMOJTYYCHUEC COTrIaCus pa6OTHPIKa HCBO3MOXHO,

- 10 TpeOOBaHHIO OJTHOMOYHBIX FOCYJIaPCTBEHHBIX OPraHOB B CIIydasx, MPEAYCMOTPEHHBIX (eepaabHbIM 3aKOHOM.
3.1.3. Paboronarens BripaBe 00pabaTeiBaTh NEPCOHAIbHBIC JaHHbIE PAOOTHUKOB TOJIBKO C MX MUCbMEHHOTO COTJIACHS.
3.1.4. [luceMeHHOE corilacue pabOTHHKA HAa 00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX JOJDKHO BKIIOYATH B CEOS:

- ¢aMmiuio, HMS, OTYECTBO, aApec CyOBEKTa TIEPCOHAIBHBIX MIAHHBIX, HOMEP OCHOBHOTO JOKYMEHTa,
YIOCTOBEPSIOIIETO €r0 JUIHOCTh, CBEJICHNS O JIaTe BBIIA4YX YKa3aHHOTO JTOKYMEHTA U BBIIABIIEM €r0 OpraHe;

- HauMeHOBaHue ((haMWIHIO, UMsI, OTYSCTBO) U aJPEC OMEePaTOpa, MOMYUArOIIEro corjacue CyObeKTa MePCOHATBHBIX
JIaHHBIX;

- [1eJ1b 00Pa0OTKU MEPCOHANBHBIX TAHHBIX;
- epeyueHb MEPCOHATBHBIX JaHHBIX, HA 00Pa0OTKY KOTOPBIX JAETCS COrIacHe CYyOBhEeKTa MEPCOHANBHBIX TAaHHBIX;

- MepedyeHb IEHCTBUH C MEepCOHANbHBIMU JAaHHBIMH, Ha COBEpIIEHHE KOTOPBIX JaeTcsd coriacue, odliee onucaHue
UCIIOJIb3YEMBIX OIIEPaToOpOM CIIOCOOOB 00PabOTKH MEPCOHATIBHBIX JAHHBIX;

- CPOK, B TCHCHUC KOTOPOTO ,Z[eﬁCTByeT COTJIacue, a TaKKe MOpAAO0K €ro OT3bIBa.

®dopma 3asgBICHAS O COTIIACHU paOOTHHKA HA 00paOOTKY MEPCOHATIBHBIX JAHHBIX CM. B IPWIOKEHUH | K HaCTOSsIIEMY
TTonosxenwuto.

3.1.5. Cornacue paboTHHKA HEe TpeOyeTCs B CIEAYIOMINX CIydasX:

1) oOpaboTka mNepcOHaNBHBIX JaHHBIX OCYIIECTBIIETCS Ha OCHOBaHMM TpynoBoro kozekca P® wmm wmHOTO
(henepaybHOTO 3aKOHA, YCTAHABIMBAOIIETO €€ II€J1b, YCIOBHS MOIYyUCHHS NEPCOHATBHBIX TaHHBIX U KPYT CyOBEKTOB,
MepCOHATBHBIC TaHHBIE KOTOPBIX MOUIEKAT 00paboTKe, a TAKXKE ONPEEIIIONIETO ITIOTHOMOYHS PaboToAaTEeIs;

2) 06pa60T1<a NEPCOHATBHBIX JAaHHBIX OCYHICCTBIIACTCA B LCIIAX UCIIOJHCHHUS TPYAOBOI'O JOTOBOPA;

3) 00paboTKa MEePCOHANBHBIX TAHHBIX OCYIIECTBISIETCS AJISl CTATUCTUYECKUX UM UHBIX HAYYHBIX [IEJIeH MPU YCIOBUH
00513aTeNILHOr0 00€3TMYNBAHHS TIEPCOHAIBHBIX JIaHHBIX;

4) o0paboTka MEepPCOHANBHBIX JIAHHBIX HEOOXOAMMA JJIs 3allUThl KU3HU, 3JI0POBbSI WM MHBIX KHU3HEHHO BaXKHBIX
MHTEPECOB paOOTHHKA, €CIIU MOJIyYeHHE ero COrjacusi HEBO3MOXKHO.

3.2. Topsgok 00pabOTKH, Mepeaay U XPAaHECHHUS IEPCOHATBHBIX JAHHBIX.

3.2.1. PabotHuk OpraHu3anuu MpeaocTaBisieT pabOTHUKY OTAeda KaapoB OpraHu3alMy JOCTOBEPHBIC CBEICHHUS O
cebe. PabotHuk otmema kagpoB OpraHu3aluil TIPOBEpSieT JOCTOBEPHOCTh CBEJICHWH, CBepsAs JaHHBIE,
Mpe0CTaBICHHbIE PA0OTHUKOM, C MMEIOIIIMMUCS Y pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBeTcTBUH cO cT. 86, 1. 14 TK PO B 11e51x 0obecrieuenus npas 1 cBOOO/] 4eIIOBEKa U TpaykIaHHHA AUPEKTOP
Opranusanuu (PaboTogaresnp) U €ro MpeACTaBUTEIN MpU 00pabOTKE MEPCOHAIBHBIX JAHHBIX PAOOTHHKA IOJDKHBI
co0uo1aTh clieiyomiye oome TpeOoBaHMs:

3.2.2.1. OOpaboTka MEPCOHATBHBIX MAHHBIX MOXET OCYIIECTBIATHCS HCKIIIOUUTEIBHO B IEIAX OOeCHeueHus
cOOJIIO/IeHHs] 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS PabDOTHHUKaM B TPYIOYCTPOWCTBE,
00y4eHNU W TIPOJBIKEHHUH TIO CIy»)0Oe, oO0ecTiedyeHus TMIHOW 0€30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJMYECTBA U
KadecTBa BBITIOJIHIEMOM pabOThI M 00eCTIeYeHNsI COXPAHHOCTH IMYIIECTBA.

3.2.2.2. Tlpu omnpenenenun o0ObeMa U coJiepkaHus, oOpabaThiBaeMbIX TIEPCOHANBHBIX NAaHHBIX PaboTomarens JOmKeH
pykoBoacTtBoBaThcst Koncturynueit Poccuiickoit @enepanuu, TpynoseiM kogekcom Poccuiickoit @enepanun 1 ”HBIMU
(enepaybHBIMM 3aKOHAMU.

3.2.2.3. Ilpn npuHATHM pEUICHWH, 3aTparuBalOUIMX HHTepeckl paboTHMKa, PabGoronmarens He wuMeeT mpasa
OCHOBBIBAaTbCS HA TEPCOHANBHBIX JAaHHBIX pa0OTHWKA, TIOJYYEHHBIX HCKJIIOYATENILHO B pe3ylnbTare HuX
ABTOMATH3MPOBAHHONW 00paOOTKHM MM 3JIEKTPOHHOTO HOIYyYESHHUSI.

3.2.2.4. 3ammra TepCOHANBHBIX MAHHBIX pPAOOTHHKA OT HETPABOMEPHOTO WX HCIIONB30BAaHUA WM yTPaTHI
obecmieunBaercst PaboronaTenem 3a c4eT ero CpescTB B MOPSAKE, YCTAHOBICHHOM (eIepaIbHBIM 3aKOHOM.



3.2.2.5. PaGOTHUKY M KX MPEACTABUTENN JAOJDKHBI OBITH O3HAKOMIIEHBI TIOJ] PACIIUCKY ¢ JOKyMeHTaMu OpraHu3aIm,
YCTaHABJIMBAIOIIUMU MOPSIIOK 00padOTKH NEePCOHABHBIX TaHHBIX PAOOTHUKOB, a TAK)KE 00 X MpaBax U 00513aHHOCTIX
B 3TOI1 0OmacTu.

3.2.2.6. Bo Bcex cimy4asix OTKa3 pabOTHHKA OT CBOMX IIPAaB Ha COXpAaHCHUE U 3aIIUTy TaiHBI HEICWC TBUTEIICH.

IV. Ilepenaya u XpaHeHHEe NEPCOHATBHBIX JaAHHBIX
4.1. Ilpu nepenade nepcoHANBHBIX TaHHBIX pa0oTHHKA PaboTonaTens qomkeH coOmoaaTh cieayomume TpeOoBaHus:

4.1.1. He coobmats mepcoHalbHBIE JaHHBIE paOOTHHKA TPEThel CTOPOHE Oe3 MICBMEHHOTO coriacus paboTHHKA, 3a
UCKITIOUYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOAMMO B LIENISAX MPEAYIPEKACHHUS YIPO3bl )KHU3HU U 3I0POBBI0 PaOOTHHUKA, a
TaKKe B CIIy4yasiX, yCTAHOBJICHHBIX (hellepalIbHBIM 3aKOHOM.

4.1.2. He coo0mare mnepcoHallbHbIe JaHHbIE PAa0OTHHUKA B KOMMEPUYECKHX HesX 0e3 ero NMUCHbMEHHOTO COTJIacHsl.
O0paboTKka NMepcoOHAJIBHBIX NAaHHBIX PA0OTHUKOB B LIEJIAX MPOJBM)KEHHS TOBApoOB, paboT, YCIyr Ha PHIHKE IyTeM
OCYILECTBJICHUsI TPSAMBIX KOHTAKTOB C NOTCHIMANbHBIM MOTPEOMUTENEM C NMOMOIIBIO CPEACTB CBA3M JIOMYyCKAaeTCs
TOJIBKO C €r0 MPEBAaPUTEILHOTO COTJIACHSL.

4.1.3. IlpenynpenuTs i, MOTYYMBIINX NEPCOHAIbHBIC JIaHHBIE PA0OTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITH
HCIIOJIb30BaHBI JIUIIb B LEJIAX, U1 KOTOPBIX OHU COOOIIEHB!I, M TPEOOBATh OT 3TUX JIMI HOATBEP)KACHUS TOTO, YTO 3TO
NpaBWwiIo coOironeHo. Jlnina, NoNy4yuBIIME NEpPCOHANbHBIC JaHHbIE pabOTHHKA, OO0s3aHBI COONIOAATH PEKUM
cekpetHocTH (KOoH(UAeHnManbHOCTH). [lanHoe IlonoXkeHHWe He pacmpocTpaHseTcss Ha OOMEH IepCOHATBHBIMU
JAHHBIMH PaOOTHUKOB B MOPS/IKE, YCTAHOBJICHHOM (ellepabHBIMU 3aKOHAMHU.

4.1.4. OcyuiecTBISITh Mepenady MepCOHAIbHBIX JaHHBIX PaOOTHHKOB B mperenax OpraHu3andd B COOTBETCTBHH C
HacrosuuM [lonoxeHnueM.

4.1.5. Pa3pemats NOCTYyH K NEPCOHATIBHBIM JJAHHBIM PAaOOTHUKOB TOJBKO CIEIMATIbHO YIIOJHOMOUYEHHBIM JIUIAM, IPU
9TOM yKa3aHHbIE JIMIA JOJDKHBl UMETh IPaBO IOJIy4aTh TOJNBKO T€ NEPCOHANbHBIC JaHHbIE PaOOTHHKA, KOTOpBIE
HEOOXOANMBI JUIS BHITIOJIHEHNS! KOHKPETHOW (DYHKIHH.

4.1.6. He 3anpammBaTh HHPOPMAIIUIO O COCTOSIHUU 3J0POBbs paOOTHHKA, 32 UCKIIIOYCHUEM TEX CBEICHHI, KOTOpHIC
OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJIHCHHS PAOOTHUKOM TPYIOBOM (PYHKITHH.

4.1.7. TlepenaBaTh NepcOHANbHbIC JaHHBIE PAaOOTHUKA NPEACTABUTEISIM PAaOOTHHKOB B IOPSIIKE, YCTaHOBJICHHOM
TpynoBsiM konekcoM Poccuiickoli denepanny, 1 OrpaHUUMBATh 3Ty WHPOPMALHUIO TOJIBKO TEMHU INEPCOHATbHBIMU
JTAHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOAUMBI JUIS BBITIOJHEHHSI YKa3aHHBIMU MPEICTABUTEISIMHA UX (QYHKIIHH.

4.2. XpaHeHue 1 UCTIOJIb30BaHUE IEPCOHANBHBIX JAHHBIX PAOOTHHKOB:
4.2.1. [lepcoHanbHbBIE TaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS B OT/ENE KaIpPOB.

4.2.2. llepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAWUTH AATbHEHIIyI0 00paboTKy W
nepenaBaThCsl Ha XpaHeHHWe Kak Ha OyMa)kKHBIX HOCHTENSIX, TaK U B DJICKTPOHHOM BHJIE - JIOKJIbHONH KOMIIBIOTEPHOM
CEeTH U KOMIbIoTepHOH nporpamme «1C: 3apruiata u Kaaps».

4.3. Tlpu mOXyYeHUH MEepPCOHANBHBIX NAHHBIX HE OT pPabOTHWKA (32 MCKIIOYEHHEM CIy4aeB, €CIIH IEepCOHAIBHEIC
JIaHHbIE OBUIN MPEOCTABICHBI PA0OTONATENIO HA OCHOBaHHUH (helIepalibHOTO 3aKOHA MIIH €CJIU NePCOHANIbHbIC JaHHbIC
SIBIIIIOTCST  OOIIEAOCTYMHBIMU) paboTolaTeNib 70 Havala oOpaOOTKM TaKMX MEePCOHANBHBIX JaHHBIX 00s3aH
MPEI0CTaBUTh PAOOTHHKY CIIEAYIOIIYI0 HH(POPMAIHIO:

- HauMeHoBaHue ((paMuIns, UM, OTIECTBO) U aJpec onepaTopa WiH ero MpeCTaBUTEIS;
- [eJIb 00pabOTKH NEPCOHATIBHBIX JAHHBIX U €€ IIPaBOBOE OCHOBAHME;
- IPEATIoIaraeMble MOJIb30BATEIN IIEPCOHANBHBIX JaHHBIX;

- YCTAaHOBJICHHBIC HACTOSAIINM q)eﬂepEUII)HI)IM 3aKOHOM IIpaBa Cy6’I>CKTa NEPCOHAJIbHBIX JaHHBIX.

V. JlocTyn K nNepcoHAJIbHBIM IAHHBIM Pa00THUKOB
5.1. TIpaBo mocTyna K mepCcOHATBHBIM JaHHBIM PAOOTHHKOB HMEIOT:
- nupektop OpraHuzanuu;

- COTPYAHUKHU OT/ACJIa KaAPOB;



- COTPYAHHUKH OYyXTaJITEPHH;

- HAYaJILHUK OT/ENa 9KOHOMHYECKOoH Oe3omnacHocTH (MH(pOopMaIys 0 (aKTHYECKOM MECTE IPOKUBAHMS U KOHTAKTHbIC
TeneoHbl pabOTHUKOB);

- COTpYAHHKH cekperapuara (uHMOpManus o (PaKTHYECKOM MeCTe MPOXKUBAHHSA W KOHTAKTHBIC Tele(hOHbI
pabOTHHKOB);

- HavyaJbHUK OTJAENa BHYTPEHHEr0 KOHTPOJ (IOCTYN K MEPCOHANBHBIM JAaHHBIM Pa0OTHHKOB B XOJI€ IIAHOBBIX
MIPOBEPOK);

- PYKOBOAUTEIN CTPYKTYPHBIX noz[pa3z[eneHI/H71 IO HaIMpaBJICHUIO ACATCIBHOCTU ()IOCTyl'I K NE€pCOHAJIbHBIM JaHHbIM
TOJIBKO pa6OTHI/IKOB CBOCTO nonpaweneﬂnﬂ).

5.2. PaboTHuk OpraHu3alyy UMeeT paBo:

5.2.1. Ilomy4ats JOCTYI K CBOMM IIEPCOHANBHBIM JaHHBIM M O3HAKOMIICHHE C HIMH, BKJIFOYasi IIPAaBO HA OE3BO3ME3HOE
MIOJTy9IeHME KOIHH JII000i 3ammcH, coepKanieil mepcoHaIbHbIe JaHHBIE Pa0OTHHKA.

5.2.2. TpeboBatb ot PaboTomarens yTouHEHNUs, NCKIIOUCHNS WIN UCTIPABICHUS HEMIOJIHBIX, HEBEPHBIX, YCTaPEBILNX,
HEJIOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX WIM HE SBIAIOMINX HEOOXoOuMBIMH 1 PabGoTomarens mepcoHaNbHBIX
JAHHBIX.

5.2.3. lomy4ats ot PaboTomarens

- CBEJICHHS O JIMIAX, KOTOPHIC UMEIOT JOCTYI K MEPCOHANBHBIM JaHHBIM WM KOTOPBIM MOJXET OBITH MPEIOCTaBICH
TaKoOH JOCTYII;

- IepedYeHb 00padaThIBAMbIX IEPCOHANBHBIX JaHHBIX M HCTOYHHUK WX TTONYUYCHHUS;
- CPOKH 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIC CPOKU MX XPaHCHHS,

- CB€ACHUA O TOM, KaKHUC IOPUANYICCKUE TOCICACTBUA IJId Cy6'beKTa NIEPCOHAJIBHBIX JAHHBIX MOKECT IMOBJICYDb 3a CO6OI>1
00paboTKa ero MepCcOHAIbHBIX JaHHBIX.

5.2.3. TpeboBath u3BemieHus Paboronarenem Becex JIHL, KOTOPBIM paHee ObUIH COOOIIEHBI HEBEPHBIE MIIH HETIOJIHbIC
NepCOHAJbHBIE TaHHBIE, 000 BCEX MPOU3BECHHBIX B HUX UCKITIOUEHHUSIX, HCIIPABICHHUSX WU TOTIOJTHEHHSX.

O0xasoBarh B YIOJIHOMOYEHHBII OpraH I10 3aIlUTe MPaB CyObEKTOB IEPCOHANBHBIX JAHHBIX HJIH B CYA€OHOM MOPSIIKE
HerpaBOMEpHBIE JIeHcTBHA Wi Oe3neiicTBrs Pabotonaresns npu 00paboTKe U 3alIUTE ero NepCOHaNbHBIX AaHHbIX.

5.3. KonupoBats u enaTh BBIMUCKH NEPCOHANBHBIX JaHHBIX pab0OTHHKA pa3pelIaeTcst HCKIIOUUTENIFHO B CITyXKEOHBIX
LEJSIX C MMCBbMEHHOT'O pPa3pelleHts] Ha4aJIbHUKA OTAela KaJpoB.

5.4. Ilepenaua nadopmanuu TpeTbeil CTOPOHE BOZMOXKHA TOJILKO IPH MUCEMEHHOM COTJIACHH PAaOOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HApYLIEHHe HOPM, Pery/JIUpYIoIUX 00padoTKY U 3aLUTY NePCOHAJBHBIX JAHHBIX

6.1. PabotHukn OpraHusanyy, BUHOBHbIE B HapyIIEHHH HOPM, PEryIUPYIOMIHUX MOJIy4deHHe, 00paboTKy M 3aIluTy
MEPCOHAIBHBIX JAaHHBIX PaOOTHHWKA, HECYT IUCHUILIMHAPHYIO aIMHUHHCTPAaTHBHYIO, I'Da)KAaHCKO-TIPAaBOBYIO WIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peepanbHBIMU 3aKOHAMH.

6.2. Tupexrop OpraHu3aiiiu 3a HapyIICHHE HOPM, PErYIHPYIOIINX MOJyYCHHUE, 00paOOTKy U 3aIUTy MEePCOHATBHBIX
JAHHBIX paOOTHHKA, HECeT aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 m 5.39 Komekca 00
aJIMAHUCTPATUBHBIX TpaBoHapymeHusXx Poccuiickoit Demepannmu, a Takke Bo3Memaer pabOTHUKY ymiepo,
MPUIHHEHHBIN HEITPaBOMEPHBIM HCIIOBF30BaHIEM HH()OPMAIINH, COACpIKaIlel IepCoOHAbHBIC TaHHbIE paOOTHHKA.



